Requesting Leave Of Absence

Absence— Business Process




FAMLI, FML, Parental
Leave, and Long-Term
Disability
(Administered by
Sunlife)




Employee Placed on
Appropriate Leave Type

API Integration

Request Leave of Absence BP

4 N\
Notify Manager and HR
Absence Partner of Leave
Request
Employee
Outside of Workday
. 4
4 N\

-

. 4
4 N\
Top Off Time Requests
Division of HR
Outside of Workday
. J

Direct Employee to Third-Party

Vendor
HR Absence Partner, Manager
Outside of Workday

~N

s

Placeholder Leave is Rescinded

API Integration
Request Leave of Absence BP

~N

4 )

Contact Third-Party Vendor and
Provide Application with
Applicable Information

Employee
Outside of Workday

Received Information About
Denial

Division of HR

Third-Party System

~

Third-Party Vendor Makes
Decision

Third-Party Vendor
Third-Party System

Third-Party Vendor Opens
Claim

Third-Party Vendor
Third-Party System

Ve

o J
4 )
Notify Manager / Absence
Parter
Workday
Notifications
\\§ J

Notify Manager/ Absence
Partner

Workday

Notifications

Coordinates with third-party
vendors for wage and eligibility
information as needed

Division of HR
Third-Party System

~N

Ve

Request Leave of Absence
Applicable leave types and campus: FAMLI, FML, and Parental Leave at Fort Collins: Administered by Sunlife
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@ Request Leave of Absence
Applicable leave types and campus: Long Term Disability (LTD) at Fort Collins: Administered by Sunlife

® COLORADO STATE UNIVERSITY SYSTEM




Request Return from
Leave of Absence

(Administered by Sunlife)

SSSSSSSSSSSSSSSSSSSSSSSSSSSSSS



4 )

Employee Return from
Leave Requested

Division of HR

Request Return from Leave
of Absence BP

- j

-

\_

Approval

Division of HR, HR Absence
Partner

Request Return from Leave
of Absence BP

-

Request Leave of Absence

Applicable leave types and campus: Long Term Disability (LTD) at Fort Collins: Administered by Sunlife
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Request Leave of Absence
Applicable leave types and campus: Short Term Disability (STD) at Fort Collins
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Applicable leave types and campus: Administrative Leave, Military Leave, and Sabbatical at Fort Collins
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